CITY OF MUTARE

FINANCE DEPARTMENT

Applications are invited from suitably qualified, experienced, self-motivated and task oriented individuals
to fill the above performance based position that has arisen within the Finance Department

THE PERSON SPECIFICATION

» 5°0’ levels
» ‘A’ level will be an added advantage.

KEY RESULT AREAS

Collection of revenue in the form of cash and Ecocash payments
Preparation of daily income summaries

Reconciliation of manual receipts and Ecocash payments
Ensuring the safe keeping of money and receipt book.
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KEY COMPETENCES

» Ability to communicate effectively

» Ability to work effectively, both independently and within a team
» Ability to handle pressure and work with minimum supervision

Applicants should submit 6 certified copies of academic and professional certificates together with their
CVs to the office of the Town Clerk no later than 3 November 20230nly shortlisted candidates will be
contacted. Canvassing will automatically disqualify candidates.

“EQUAL EMPLOYMENT OPPORTUNITY”

TEL: 020-64412 WHATSAPP: +263 775 792 461 FACEBOOK: The City of Mutare

TWITTER: @CityOfMutare WEBSITE: www.mutarecity.co.zw

City of Mutare

Civic Centre CHAFESUKA K.B
P OBox 910

MUTARE ACTING TOWN CLERK
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